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 CHAPTER LE - LEGAL 
  
  
SECTION 1  INTRODUCTION  
  
LE-1.01-1 PURPOSE  
 It is the intent of the Kenosha County Board of Supervisors 

to create certain policies so as to insure that the legal 
rights of Kenosha County and its officials and employees 
are safeguarded and that exposure to adverse litigation is 
minimized.  These policies are intended to assist officials 
and employees in being better able to anticipate and plan 
for legal problems they may encounter, to better inform 
them of their rights and obligations, and to enable them to 
develop a systematic approach to trial preparation.  It is 
the further intent of the board to delegate certain respon-
sibilities for defense and prosecution of cases involving 
Kenosha County, to provide for indemnification of county 
officials and employees and their legal defense, and to 
provide guidelines for situations where conflicts of inter-
est exist.  

  
LE-1.02-1 AUTHORITY  
 This policy is created pursuant, but not limited to, the 

provisions of Wisconsin Statutes sections 59.01, 59.07(5), 
and 59.07(44).  

  
LE-1.03-1 APPLICATION  
 This policy is applicable to all county officials and 

employees.  In the event of a conflict between the provi-
sions of this section and any other section of this manual, 
the provisions contained herein shall apply provided that 
they are not in conflict with state law.  

  
 
SECTION 2  LEGAL REPRESENTATION  
 
  
LE-2.01-1 CORPORATION COUNSEL'S OFFICE  
  
 (1)  Corporation Counsel's Office.  The duties of the 

Corporation Counsel shall be limited to civil matters 
and shall include representation of and giving legal 
counsel and opinions to the County Board, its commit-
tees and Supervisors, the county executive and to 
those Boards, Commissions, Departments, agencies and 
institutions established by County action, and shall 
further include the duty of interpreting the rights, 
powers and duties of the County Board and County offi-
cers and departments.  The word "shall" in this sec-
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tion is intended to be directory.  
  
  In addition to the foregoing general duties, the 

Corporation Counsel is charged with the following 
specific duties:  

  
  (a) He shall provide the services of a parliamentari-

an to the Kenosha County Board of Supervisors at 
all county board meetings and shall attend any 
committee meetings at the request of any commit-
tee member or department head; he shall also 
provide such similar services to any Board, 
Commission or ad hoc committee established by 
County action.  The Corporation Counsel shall act 
as a special advisor to the Kenosha County Board 
Policy and Rules Committee with respect to making 
recommendations as to changes or modifications in 
the Rules of Procedure and policies of the Keno-
sha County Board of Supervisors and with respect 
to interpreting current rules and policies.  

  
  (b)  He shall draft and/or review, as to form and 

content, all ordinances and policy resolutions 
proposed to the Kenosha County Board of Supervi-
sors.  In addition, he shall draft and/or review, 
as to form and content, any resolution or report 
presented to him and he shall draft and/or review 
all written county contracts involving more than 
$25,000 and all architectural, construction, and 
labor contracts.  He shall advise the County 
Board of any necessity for revising the Municipal 
Code of Kenosha County and the Kenosha County 
Policy Manual.  In addition, he shall serve as 
legal advisor to the Kenosha County Legislative 
Committee and shall draft pertinent reports and 
recommendations for the Legislative Committee 
outlining current legal problems and proposed 
changes in federal and state statutes and rules. 
 Furthermore, he may advise the county board to 
take remedial action to avert further potential 
liability.  

  
  (c)  He shall act as special counsel to the Kenosha 

County Clerk on any election day and he shall 
perform such other work of a civil nature, such 
as handling financial bond issues and other mat-
ters as may be assigned by the County Board 
including assisting in decennial reapportion-
ments.  
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  (d)  He shall advise the County Purchasing Agent of 
all purchasing and bidding requirements mandated 
by either Federal or State Law or County Ordi-
nance and shall be present at all bid openings to 
insure compliance with all applicable Federal and 
State laws and County Ordinances.  

  
  (e)  He shall review all contested insurance claims 

involving the County's insurance programs as well 
as review all insurance policies purchased by the 
County.  Furthermore, he shall advise the county 
board on those matters relating to risk manage-
ment.  

  
  (f)  He shall investigate all cases and claims re-

ferred to the county board involving negligence 
on the part of the County and/or its employees.  
In addition, he shall confer with the appropriate 
committees with respect to all claims filed 
against the County and their possible settlement 
pursuant to provisions of the Municipal Code of 
Kenosha County and the Kenosha County Policy 
Manual.  Furthermore, pursuant to the authority 
granted by section 59.07(3)(b) of the Wisconsin 
Statutes, the Corporation Counsel is delegated 
the power of the County Board in regard to set-
tlement of any claim, demand or cause of action 
against the county not exceeding $500.00.  Prior 
to disbursement of any moneys, a report shall be 
filed with the Finance Committee and the County 
Executive for informational purposes.  

  
  (g)  He shall represent the County in all civil court 

proceedings in which the County has been named a 
party or in which the County has an interest; he 
shall, except as otherwise directed, collect 
claims and accounts due the county in civil mat-
ters and in addition, shall upon request, repre-
sent the county in all administrative hearings, 
including fair hearings before the Department of 
Social Services, Worker's Compensation Board, and 
Unemployment Compensation Board.  He shall act as 
general counsel in all personal injury matters 
involving Kenosha County and may represent the 
Department of Social Services interests in all 
matters relating to subrogation claims involving 
welfare recipients involved in personal injury 
actions.  In addition, he may pursue reimburse-
ments due the county which are cost effective.  
He shall, furthermore, prosecute actions to 
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recover forfeitures only for violations of county 
ordinances, relating to zoning, subdivision con-
trol and sanitation.  All other ordinance viola-
tions shall be prosecuted by the District Attor-
ney.  He shall not handle proceedings involving 
mental commitments or writs of habeas corpus 
involving criminal defendants or criminal bond or 
bail forfeitures.  However, he shall handle those 
actions involving children which are brought 
pursuant to section 48.13 and pursuant to Sub-
chapter VIII of Chapter 48 of the Wisconsin 
Statutes.  

  
  (h)  He shall represent the county in all appeals 

presented before the Appellate Courts of either 
the State of Wisconsin or the Federal Courts with 
the exception of criminal appeals and appeals 
involving the Municipal Code of Kenosha County in 
which the office has not previously represented 
the interests of the County.  

  
  (i)  He shall serve as counsel to all county depart-

ment heads including elected department heads, 
the parks commissioner and the highway commis-
sioner and shall furthermore provide legal ser-
vices for the Kenosha County Department of Social 
Services, Brookside Care Facilities, the County 
Nurse, the Department on Aging, the Comprehensive 
Mental Health Board, the Kenosha County Sheriff's 
Department, the Director of Finance and Audit, 
the County Treasurer, the Register of Deeds, the 
Coroner and the Surveyor.  He shall advise and 
assist the County Treasurer in instituting appro-
priate actions to foreclose tax liens.  

  
  (j)  He shall examine State special charges which are 

made against the County for persons in institu-
tions outside of Kenosha County; such as the 
feebleminded, the insane, the tubercular, and 
Wisconsin General Hospital.  He shall determine 
if such charges when made against the County are 
properly and legally chargeable against the Coun-
ty. He  shall assist in collecting the commitment 
charges under the commitments made by the various 
courts of the County, and determine legal settle-
ment in all cases in which legal settlement is 
disputed.  

  
  (k)  He shall serve as legal advisor to and represent 

the Office of Personnel and Labor Relations.  The 
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Corporation Counsel and Personnel Director and 
such other appointee of the County Executive 
shall, when so requested, conduct labor negotia-
tions on behalf of Kenosha County.  

  
  (l)  He shall prosecute zoning violations and shall, 

when requested by the Director of Planning and 
Zoning, represent the Kenosha County Office of 
Planning and Zoning Administration at hearings 
before the Kenosha County Planning and Zoning 
Committee or Kenosha County Board of Adjustments. 
 He shall furthermore represent exclusively the 
Office of Planning and Zoning Administration on 
any appeals taken of decisions of the Board of 
Adjustments.  Special counsel may be retained by 
the Board or Commission and paid for by the 
County. Furthermore, he shall serve as legal 
counsel to the Kenosha County Sanitarian.  

  
  (m)  He shall represent the Kenosha County Assessing 

Department and at the request of the County 
Assessor shall appear on behalf of the Assessing 
Department at hearings before the Board of Re-
view. He shall furthermore represent the County  
Assessor exclusively on any appeals taken of 
decisions of the Board of Review. Special counsel 
may be retained by the Board or commission and 
paid for by the County.  

  
  (n)  In matters before the Kenosha County Civil Ser-

vice Commission, he shall represent solely the 
interests of the Kenosha County Sheriff's Depart-
ment.  Special counsel may be retained by the 
Board or Commission and paid for by the County.  

  
  (o)  He shall not represent the county in any matter 

involving forfeiture of a criminal bond or any 
bond given in cases involving the Municipal Code 
of Kenosha County unless such case was prosecuted 
by the Corporation Counsel's Office.  

  
  (p)  He shall represent all county officials and 

employees named as defendants in lawsuits arising 
out of any alleged acts or omissions falling 
within the scope of their employment.  

 
  (q) He shall, when so requested, represent the 

Kenosha City/County Joint Services Board, the 
County Housing Authority and agencies providing 
library services to County residents. 
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LE-2.02-1 REPRESENTATION OF COUNTY OFFICIALS AND EMPLOYEES  
 The corporation counsel's office shall represent all county 

officials or employees who are involved in litigation as 
either a party or witness where the official or employee 
has acted within the scope of their employment.  In the 
event of a conflict between the position of the county and 
the employee or official involved in any litigation, the 
corporation counsel shall disqualify his office from such 
representation and the official or employee may retain 
counsel of his or her choosing in accordance with the 
provisions of Wisconsin Statutes sections 895.35 and 
895.46(1)(a) and amendments thereto.  The reasonable, usual 
and customary local attorney fees and costs of such outside 
counsel shall be paid in accordance with the aforementioned 
provision of the Wisconsin Statutes. The Kenosha County 
Executive and the Kenosha County Finance Committee shall be 
advised in writing by any employee retaining such outside 
counsel.  

  
LE-2.03-1 RETENTION OF SPECIAL COUNSEL  
 
 (1) Outside counsel shall not be retained for representa-

tion of the interests of Kenosha County or its offi-
cials or employees except through the office of the 
corporation counsel except in such cases as a conflict 
of interest occurs as set forth in section LE-2.02-1 
of this manual.  The County may from time to time con-
tract with other attorneys or municipalities for the 
services of special counsel in the event such a con-
flict is certified by the Corporation Counsel's Of-
fice.  

 
 (2) Notwithstanding any provision to the contrary, any 

board or commission may retain special counsel to be 
paid for by the County where the Corporation Counsel's 
Office appears before that board or commission on 
behalf of any county department.  Special counsel in 
those instances where the Corporation Counsel has 
rendered an opinion contrary to the position of the 
county board or county executive may also be retained 
by the county board or the county executive.  Requests 
for such special counsel, to be paid for by the Coun-
ty, shall be made to the Kenosha County Circuit Court 
pursuant to Wisconsin Statutes section 59.44. 

 
 
SECTION 3  AUTHORITY  
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LE-3.01-1 COUNTY BOARD ACTION  
 The Kenosha County Board of Supervisors reserves the right 

to make all policy decisions affecting litigation involving 
Kenosha County and subject to its delegation of authority 
to its Finance Committee and the Corporation Counsel's 
Office as set forth in this manual, to approve or disap-
prove pursuant to board resolution any settlement of actual 
or threatened litigation.  

  
 Where Kenosha County has assumed the defense of an official 

or employee and payment of any potential judgment, Kenosha 
County reserves the right to make any and all settlements 
regarding such claim or litigation without the consent of 
the official or employee where such settlement is in the 
best interests of Kenosha County.  Kenosha County further 
retains and claims any and all subrogation and indemnifica-
tion rights to which it is or may be entitled to.  

  
LE-3.02-1 AUTHORITY  
 The Corporation Counsel shall have the following authority: 
  
 (1)  To commence any legal or court action on behalf of 

Kenosha County or related to the enforcement of county 
ordinances without further county board approval.  

  
 (2)  To decline to commence any legal or court action at 

the request of department heads or employees where 
such action is deemed for cause to be improper or 
inappropriate.  

  
 (3) To terminate any action commenced on behalf of depart-

ment heads or employees upon receiving further 
information relevant to the propriety of that action.  

  
 (4) To appeal any decision of a court of law, or adminis-

trative body, or administrative review board adverse 
to Kenosha County without further county board 
approval.  

  
 (5)  To take into his immediate possession the records of 

any department, agency, board, commission, official or 
employee where those records are deemed relevant to 
any action in which the county is involved.  

  
 (6)  To retain special co-counsel to be named by him.  
  
 (7)  To certify an inability to represent the interest of 

the county or any department, board, agency, commis-
sion, official or employee thereof where a conflict of 
interest exists.  
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 (8)  To settle claims for $500.00 or less pursuant to sec-

tion LE-2.01-1 of this manual.  
  
 (9)  To establish criteria for prosecution, defense, 

settlement, collection or dismissal of claims.  
  
LE-3.03-1 DISTRICT ATTORNEY RELIEVED OF DUTIES  
 Whenever any of the powers and duties conferred upon the 

Corporation Counsel are concurrent with similar powers or 
duties presently conferred by law upon the District Attor-
ney, the District Attorney's powers or duties shall cease 
to the extent that they are so conferred upon the Corpora-
tion Counsel, and the District Attorney shall be relieved 
of the responsibility for performing such powers or duties. 
 Opinions of the Corporation Counsel on all such matters 
shall have the same force and effect as opinions of the 
District Attorney.  

 
 
SECTION 4  INSURANCE AND INDEMNIFICATION  
 
  
LE-4.01-1 INDEMNIFICATION  
 Pursuant to the provisions of section 895.35 and 895.46 of 

the Wisconsin Statutes, the county shall indemnify elected 
and appointed officials and employees, including members of 
boards and commissions for judgments entered against them, 
including costs and expenses incurred for attorney fees, in 
any litigation where the official or employee is found by a 
court of competent jurisdiction to have acted within the 
scope of his or her employment.  

 
  
SECTION 5  LEGAL PLANNING  
 
  
LE-5.01-1 OPINION REQUESTS
  
 (1)  In order to assist county officials and employees in 

their assigned duties, legal opinions may be requested 
of the corporation counsel's office.  

  
 (2)  Requests for legal opinions may be made by county 

board supervisors, the county executive or department 
heads. Requests from employees should be first author-
ized by their department head.  

  
 (3)  Opinions will be assigned by the Corporation Counsel.  
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 (4)  Only opinions which have been assigned, reviewed and 
signed by the corporation counsel are official opin-
ions of the office of corporation counsel.  

  
 (5)  The following procedure will be utilized in requesting 

and releasing opinions:  
  
  (a)  Requests for corporation counsel opinions should 

specify whether a formal written opinion is re-
quested, which will be made public, or whether an 
informal, oral opinion is being requested, which 
will not be binding on the office. 

  
  (b)  Upon receipt of a request for an opinion, a let-

ter acknowledging the request will be sent to the 
individual making the request and indicating 
therein the date upon which the person requesting 
the opinion can anticipate receiving it.  

  
  (c)  The format of the opinion will be as stated in  

the office policy manual and should include a 
status of the current law, the proper index head-
ing, and a statement that the opinion is subject 
to change upon revision in the state law or newly 
discovered research.  Prior to researching any 
opinions, consideration should be given to wheth-
er prior opinions have been issued on the same 
matter by corporation counsel's office.  

  
  (d)  One rough draft of the opinion will be circulated 

among attorneys in the office prior to release 
and each attorney will note comments regarding 
that draft and sign off on the draft.  That draft 
will be kept on file.  

  
  (e)  Copies of all formal written opinions will be 

sent to the county executive, the county board 
chairman, the administration committee as well as 
each member of the committee of the department 
which is requesting the opinion.  Should either a 
department head, committee member or committee 
wish to have further clarification, the attorney 
writing the opinion will make himself available 
to discuss that opinion.  

  
  (f)  The district attorney's office may be forwarded 

all opinions dealing with conflicts of interest 
on the part of employees or officials.  

  
  (g)  No opinion will be released to the press or made 
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public until at least two days after the release 
of the opinion to the requesting party unless a 
formal request is made under the Wisconsin Public 
Records Law.  

  
  (h)  All requests for second opinions from the attor-

ney general's office will be reviewed and a deci-
sion made by the office as to whether or not 
further clarification is needed from the attorney 
general in accordance with guidelines established 
by the attorney general's office.  

  
  (i)  Should the county executive or board member wish 

to challenge a position taken by the corporation 
counsel's office in an opinion issued by the 
office, a certification will be made to that 
individual that the corporation counsel's office 
is unable to represent that individual so that 
arrangements can be made to obtain private coun-
sel to be paid for by county funds.  

  
LE-5.02-1 INTER-DEPARTMENTAL ADVISORY LETTERS  
 The corporation counsel shall from time to time issue 

inter-departmental advisory letters or unsolicited opinions 
to officials, department heads and employees regarding 
matters called to the attention of the corporation coun-
sel's office and which may affect the operation of a 
particular county department.  All such letters and 
opinions shall be copied to the county executive, the 
county board chairman and the department's oversight 
committee.  

  
 Where appropriate, such letters and opinions shall be  
 stamped "attorney-client privileged claimed".  
  
 Inter-departmental Advisory Letters shall be appropriately 

indexed for future reference by the corporation counsel's 
office.  

  
LE-5.03-1 ORDINANCE, POLICY RESOLUTION, BID AND CONTRACT REVIEW  
 All policy resolutions and ordinances being proposed for 

consideration by the county board of supervisors shall be 
reviewed and initialed by the corporation counsel's office 
at least two weeks prior to presentation.  The corporation 
counsel's office shall provide, when necessary, an 
appropriate legal note and comment with legally mandated 
and recommended clauses and changes.  

  
 Legal notes shall not be considered to be part of any 

resolution or ordinance passed by the board but shall be 
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kept on file in the county clerk's office as part of the 
policy resolution or ordinance file.  

  
 All bids and contracts in excess of $25,000 and all labor 

and construction contracts shall be forwarded to the 
corporation counsel's office for review and comment at 
least 30 days prior to signing.  All contracts involving 
less than $25,000 shall be reviewed by the appropriate 
department head to determine the suitability of utilizing 
Kenosha County standard contract clauses as set forth in 
this manual.  

  
 All such bidding and contract documents are to be filed and 

indexed for easy access by the corporation counsel's office 
and the department involved in contracting.  

  
 Review and comment by the corporation counsel's office 

shall include legally mandated and recommended clauses as 
well as the following disclaimer:  
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               EXPLANATION OF CORPORATION COUNSEL APPROVAL
  
   THIS CONTRACT IS APPROVED, SUBJECT TO THE FOLLOWING LIMITATIONS:  
  
 1. The Corporation Counsel's Office takes no 

responsibility for mathematical errors. 
  
 2. It is the responsibility of the department involved  

to ensure the authority of the representative or agent 
signing the contract on behalf of the party with whom 
 Kenosha County is contracting as well as the 
authority of Kenosha County's agent to sign on behalf 
of Kenosha County.  Authority for Kenosha County's 
agent to sign must exist in either the annual budget 
or in the minutes of the appropriate board or 
committee meeting.  

  
 3.   By approving this contract, the Corporation Counsel's 

Office makes no representations with respect to the 
availability of funds.  

  
 4.   If this contract was previously reviewed by the 

Corporation Counsel's Office and recommendations which 
were made for improving the contract terms or language 
were not made, subsequent approval of this contract 
does not constitute a withdrawal of those recommenda-
tions.  

  
 5.   Where the contract requires the other party to provide 

the County with a certificate of insurance or other 
documentation, it is the responsibility of the depart-
ment involved to obtain same.  

  
 6.   It is the responsibility of the department to disclose 

any possible conflicts of interest affecting this 
contract.  

  
 7.   The Corporation Counsel's Office assumes that adequate 

minutes of proceedings will substantiate that the 
Wisconsin Open Meetings Law has been fully complied  
with for all meetings held on this matter; please be 
aware that failure to comply with said law could 
invalidate this contract.  

  
 8.   Where this contract or related documents must be 

recorded, it is the responsibility of the department 
involved to record same with the Register of Deeds Of-
fice.  

  
 9.   The Corporation Counsel's Office takes no 
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responsibility for representations made, whether 
written or oral, by county officials or employees 
during the course of negotiations leading up to this 
contract; please be aware that such representations 
could be considered by a court of law to be a part of 
this contract.  

  
 10. The Corporation Counsel's Office takes no 

responsibility for monitoring execution of this 
contract for cost  overruns or for adequacy of 
performance.  

 
 11. The terms of this contract will become a matter of 

public record. 
  
LE-5.04-1 ACCIDENT REPORTS AND CORRECTIVE ACTION  
 In the event any official or employee is aware of any acci-

dent involving Kenosha County personnel or property, the 
following report form shall be filed with the office of the 
county clerk with copies to the corporation counsel's of-
fice and the county's safety director and insurance adjust-
er:  

 
 
                       FORM LE-1 
 
                     KENOSHA COUNTY ACCIDENT REPORT 
 
 DEPARTMENT ________________________ 
 EMPLOYEE __________________________ 
 COUNTY VEHICLE ____________________ 
 DATE ______________ 
 TIME ______________ 
 LOCATION ______________________________________________ 
 ESTIMATED DAMAGE AND/OR DESCRIPTION OF INJURY, INCLUDING 
 NAMES AND ADDRESSES OF PERSONS INJURED _________________ 
 ________________________________________________________ 
 ________________________________________________________ 
 ________________________________________________________ 
 WITNESSES ______________________________________________ 
 ________________________________________________________ 
 DESCRIPTION OF EVENTS __________________________________ 
 ________________________________________________________ 
 ________________________________________________________ 
 
 
 
 
 Upon receipt of such accident form, the safety director 

shall determine if any safety rule or other policy of 
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Kenosha County has been violated and whether any corrective 
or remedial measure needs to be taken to insure that fur-
ther accidents are prevented.  

  
LE-5.05-1 CONTRACT AND MANUAL COMPLIANCE  
 All department heads are responsible for monitoring compli-

ance with the provisions of this manual, the Municipal Code 
of Kenosha County and the terms of any contract which has 
been entered into which affects that department.  Any 
employee who becomes aware of any noncompliance with the 
terms of any contract affecting Kenosha County or the 
provisions of this manual shall report such noncompliance 
to the appropriate department head or authority.  Notice of 
noncompliance shall be sent to the affected party outlining 
the specific act of noncompliance and the remedy sought by 
the county.  Such notice shall be properly documented.  
Notice to outside contractors shall be by registered mail, 
return receipt requested.  Any noncompliance involving a 
union contract shall be reported to the personnel director.  

  
LE-5.06-1 WISCONSIN OPEN MEETING AND PUBLIC RECORDS LAW  
 All employees are required to be familiar with the require-

ments of sections 19.81 through 19.98 of the Wisconsin 
Statutes, the Wisconsin Open Meeting Law, and sections 
19.21 through 19.39 of the Wisconsin Statutes, the Public 
Records Law, and to act in accordance with the provisions 
of such laws.  
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 For purposes of the Open Meeting Law, the county clerk is 

designated as the agent of the Kenosha County Board of 
Supervisors and its  committees, boards and commissions. 
The clerk's office shall be responsible for maintaining the 
minutes and tapes of all board and committee meetings and 
for giving and receiving notices required by the Open Meet-
ing Law.  The following forms shall be used so as to insure 
compliance with the Open Meeting Law:  
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 For purposes of compliance with the Public Records Law, 
each department head is delegated the responsibility of 
acting as legal custodian of the records within the posses-
sion of his or her department.  The following notice shall 
be posted in all county departments:  
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 Any questions regarding compliance with either of these 
laws shall be referred to the corporation counsel's office.  

  
LE-5.07-1 CONFLICTS OF INTEREST  
 Any employee having a conflict of interest as defined in 

this manual or any employee having knowledge of a possible 
conflict of interest of any other official or employee is 
required to report such conflict or possible conflict to 
the corporation counsel's office in writing.  Any such 
communication shall be reported to the county executive and 
kept confidential.  

  
LE-5.08-1 CASE PREPARATION  
 All county officials and employees are required to cooper-

ate with the corporation counsel's office in any actual or 
threatened litigation involving Kenosha County or its offi-
cials and employees.  

  
LE-5.09-1 SERVICE OF PROCESS AND NOTIFICATION OF CLAIMS AND LITIGA-

TION Any employee served with a notice of claim, subpoena, 
summons, complaint or other legal process affecting the 
County shall file a copy of the document with the 
corporation counsel's office within 48 hours of the receipt 
thereof.  

  
LE-5.10-1 PRESERVATION OF EVIDENCE  
 Any employee who is aware of actual or threatened litiga-

tion shall take all necessary steps to insure that all 
evidence is preserved.  

  
 The corporation counsel's office is authorized to take into 

its possession any and all such evidence or documents per-
taining to such actual or threatened litigation. Department 
heads shall cooperate with any such request from the 
corporation counsel's office.  

  
LE-5.11-1 RECORD KEEPING  
 All records, files, accounts, memorandum, maps and other 

miscellaneous documents of the various departments in coun-
ty government shall be kept in accordance with the Wiscon-
sin Public Records Law.  Incoming documents shall be 
stamped received on the date received.  

  
 No county document shall be destroyed except in compliance 

with the Wisconsin Open Records Law and the destruction 
schedule set forth by the county board's records committee.  

  
 Documents shall not be copied or distributed outside the 

department without authorization of the record's custodian. 
 No document that is stamped "Attorney-Client Privilege 
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Claimed" shall be copied or distributed without author-
ization from the corporation counsel's office.  

  
 Files and documents shall be organized and kept in such a 

fashion that will facilitate retrieval of significant 
information in the event of trial or discovery proceedings.  

  
 No false statement or representation shall be placed in any  
 file, document or report.  
  
 Minutes of board and committee proceedings shall be kept on 

file in the county clerk's office.  
  
 All current arrest warrant documents and any document re-

quired to be filed in the Court or in the Register of Deeds 
Office shall be timely filed.  

  
LE-5.12-1 CONFIDENTIALITY AND ATTORNEY-CLIENT PRIVILEGE  
 Kenosha County reserves the right to claim an attorney-

client privilege with respect to communications between 
attorneys employed by the county and any county official or 
employee.  This privilege can only be waived by authorized 
representatives of Kenosha County.  

  
 Any document marked confidential or "attorney-client privi-

lege claimed" shall not be released or copied without the 
authorization of the corporation counsel's office.  All 
such documents shall be separately filed so as to facili-
tate retrieval.  

  
LE-5.13-1 OUT-OF-COURT STATEMENT  
 Any employee involved in actual or threatened litigation 

involving Kenosha County or for which Kenosha County may be 
legally required to provide a defense shall refer any 
inquiries for written statements or interviews by any 
individual to the corporation counsel's office.  

  
LE-5.14-1 WITNESS FEES  
 Any county official or employee who receives a witness fee 

from any source for attending a deposition, trial or hear-
ing of any issue involving Kenosha County or for attending 
such proceedings in their capacity of a county employee 
shall refund such fee to Kenosha County where such atten-
dance occurred during that employee's normal working hours.  

  
LE-5.15-1 MANAGEMENT REPORTS  
 A report shall be filed with the county board of supervi-

sors and the county executive on a monthly basis indicating 
the status of all claims and suits against the county and a 
summary of any significant legal developments affecting the 
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county.  
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